
JYK Discovery Charter Truancy Policy (Adopted and Updated 6/2025)  

According to Pennsylvania law, a child is truant if they have three or more unexcused absences 
during one year. A child is "habitually truant" if they have six or more unexcused absences in one 
school year.  

Compulsory School Attendance Requirements  

All students of compulsory school age who reside in the District shall be subject to the compulsory 
school attendance requirements.  

A student shall be considered in attendance if present at any place where school is in session by authority of 
the Board; if receiving approved tutorial instruction or health or therapeutic services; if engaged in an 
approved and properly supervised independent study, work-study, or career education program; if receiving 
approved homebound instruction; or if the student's placement is instruction in the home.  

The following students shall be excused from the requirements of attendance at District schools, upon 
request and with the required approval:  

1. On certification by a physician or submission of other satisfactory evidence and on approval of the 
Pennsylvania Department of Education, children who are unable to attend school or apply themselves to 
study for mental, physical, or other reasons that preclude regular attendance.  
2. Students enrolled in nonpublic or private schools in which the subjects and activities prescribed by law 
are taught.  
3. Students attending a home education program or private tutoring in accordance with law. The District 
will honor any exceptions to compulsory school attendance permitted by law under the School Code  
 

EXCUSED OR LEGAL ABSENCES OR LATENESS 

The following is a list of excusable reasons for absence, lateness, or early dismissal when the parent sends in a written 
note: 

1.​ Scholar illness - a doctor's note is required if the absence is longer than three consecutive days.  If there is a 
pattern of illness, a doctor's note is required also. 

2.​ Serious illness or death of a family member  
3.​ Doctor or other medical visit - a doctor's note is required upon return to school 
4.​ Quarantine - a doctor's note is required upon return to school 
5.​ Religious observances  
6.​ Required court appearances 
7.​ Family emergency - requires parental note explaining the emergency received within 3 school days of the 

student's return 

UNEXCUSED OR ILLEGAL ABSENCES OR LATENESS 
All other absences are classified as unexcused and are considered to be illegal. Long-term absences for 
legitimate reasons will be handled on a case-by-case basis. The School Administration reserves the right to 
determine the validity of all excuse notes. 

 

The following is a list of reasons not excusable for absence or lateness: 

1.​ Woke up late 
2.​ Out-of-town  
3.​ Family travel 



4.​ Family illness 
5.​ Spending time at home with family members 
6.​ Babysitting other siblings  
7.​ Missing the bus (exception: if the SDP School buses are late or do not show up at  

designated stop) or other transportation issue 

For purposes of this policy, absences which do not meet the criteria indicated above shall be considered 
an unexcused/unlawful absence.  
An out-of-school suspension may not be considered an unexcused absence.  

Temporary Excusals  

The following students may be temporarily excused from the requirements of attendance at District schools:  

l. For the purpose of receiving tutorial instruction in a field not offered in the District's curricula, only if the 

following requirements are met:  
a. A person in parental relation submits a written request;  
b.The excuse does not interfere with the student's regular program of studies.  
c. The qualifications of the instructor are approved by the Superintendent or designee.  

2. Students participating in a religious instruction program, if the following conditions are a. The person in       
parental relation submits a written request for excusal. The request shall identify and describe the instruction 
and the dates and hours of instruction.  

b. The student shall not miss more than thirty-six (36) hours per school year in order to attend 
classes for religious instruction.  

c. Following each absence, the person in parental relation shall submit a statement attesting that 
the student attended the instruction, and the dates and hours of attendance.  

3. School-age children unable to attend school upon recommendation of the school physician and a   
psychiatrist or school psychologist, or both, and with approval of the Secretary of Education of the 
Pennsylvania Department of Education.  

 
Parental Notice of Absence  
Absences shall be treated as unexcused until the school receives a written excuse explaining the absence, to be 
submitted within three (3) days of the absence. Students will not receive exclusionary consequences for truant 
behavior.  
 
Enforcement of Compulsory Attendance Requirements  

Notice of Truancy  

When a student has been absent for three (3) days during the current school year without a lawful excuse, JYK 
DCS staff shall provide notice to the person in parental relation who resides in the same household as the 
student within ten (10) school days of the student's third unexcused absence.  
The notice shall:  

Be in the mode and language of communication preferred by the person in parental relation; Include a 
description of the consequences if the student becomes habitually truant; and when transmitted to a person 
who is not the biological or adoptive parent, also be provided to the student's biological or adoptive 
parent, if the parent's mailing address is on file with the school and the parent is not precluded from 
receiving the information by court order.  

The notice will include the appointment information of a required attendance intervention conference.  

If the student incurs additional unexcused absences after prior notice, the student and parent will be 
interviewed by attendance intervention team, composed of the Principal , the Social worker and the 



School counselor. The purpose of this conference is to improve student attendance. Please review 
steps below for the student attendance improvement conference.  

School Attendance Improvement Conference  

The JYK Discovery Charter School attendance intervention team shall notify the person in 
parental relation in writing and by telephone of the date and time of the conference. The purpose 
of the conference is to examine the student's absences and reasons for the absences in an effort to 
improve attendance with or without additional services.  

The following individuals shall be invited to the attendance intervention conference:  The 
student; The student's person in parental relation;  
Other individuals identified by the person in parental relation who may be a 
resource; Appropriate school personnel; and  

            Recommended service providers.  
The attendance intervention conference shall occur even if the person in parental relation declines 
to participate or fails to attend. The meeting will be held prior to any referral to a legal entity.  
The outcome of the intervention shall be documented in a written School Attendance Improvement 
Plan. The Plan shall be retained in the Student Information System. A copy of the Plan shall be 
provided to the person in parental relation, the student, and appropriate staff. Students may be referred 
to DHS.  

Special Needs and Accommodations  

If a truant or habitually truant student may qualify as a student with a disability, and require 
special education services or accommodations, the Director of Special Education shall be notified 
and shall take action to address the student's needs in accordance with applicable law, regulations, 
and Board policy.  

For students with disabilities who are truant or habitually truant, the Individual Education Plan team 
shall be notified and shall address the student' s needs in accordance with applicable law, 
regulations, and Board policy.  

The student may also be referred to the Student Assistance Program (SAP) to determine if absences 
are affecting the academic progress of the student and how the school can assist the student to 
improve their attendance.  

Withdrawal Procedure:  

Parent’s Responsibility:  
It is the responsibility of the parent to notify the school of their intent to withdraw a student. A withdrawal form must 
be completed. The parent or guardian will be asked to complete an exit interview. All financial obligations must be 
satisfied and all books and or other school property must be returned before a withdrawal will be completed at which 
time clearance will be granted.  

School’s Responsibility:  
Pending clearance, the school will complete the withdrawal process within 48 hours of written notification. Records 
will be forwarded to receiving school immediately. In case of expulsion or administrative withdrawals, parents will be 
notified in writing and all records will be forwarded to the feeder school.  


	All other absences are classified as unexcused and are considered to be illegal. Long-term absences for legitimate reasons will be handled on a case-by-case basis. The School Administration reserves the right to determine the validity of all excuse notes. 

